NOTICE TO TENANTS - RECYCLING
Dear Tenant:

XYZ Apartments is fully committed to participating in our community’s award-winning recycling program.
Every time we recycle or reduce waste, we help save energy, conserve natural resources for the future, and promote cost-efficiency by reducing our waste disposal costs. Your cooperation is essential. Working together, our efforts can really add up. 

Onondaga County’s source separation standards require that the following be recycled:

· Paper (white or colored), including: 
∙ Newspapers



∙ Magazines and catalogs     
∙ Junk mail/envelopes 


∙ Office paper (white or colored) 

∙ Pizza boxes 



∙ Corrugated cardboard

∙ Gift and tissue boxes


∙ Cereal, pasta, and other food boxes
∙ Paper grocery bags


∙ Old phone books

· Plastic bottles
· Metal food and beverage cans

· Glass (clear and colored) food and beverage bottles

· Gable top milk and juice containers 
· Drink boxes (also soup or soy milk containers) 

Specific instructions for recycling these materials at XYZ Apartments can be found on the back of this memo. For more information please contact XXXXXXX, your Property Manager, at XXX-XXX. 
You can also contact OCRRA at 453-2866 and ask to speak with a Recycling Specialist or visit them on the internet at www.ocrra.org for some great recycling tips. 
Thank you for your support!
Instructions for Recycling at XYZ Apartments
Recycling Drop-off Locations: __________________________________________
________________________________________________________________________________________________________________________________________________
________________________________________________________________________
Paper: All recyclable paper should be separated from other trash and placed in the container marked for paper recycling. Papers can be recycled loose or within a paper grocery bag; they should not be placed in plastic bags to be recycled (plastic bags cause a variety of problems at the recycling facility).
Corrugated Cardboard: Cardboard boxes should be flattened into lengths no longer than 3 ft. x 3 ft. Empty pizza boxes can be recycled without being flattened. All corrugated cardboard should be placed _____________________________________
_____________________________________________________________________

Recyclable Glass and Plastic Bottles, Metal Cans: Plastic bottles, glass food jars and bottles, and metal food and beverage cans are recyclable. Remove caps and throw in the trash. Rinse all recyclables before recycling. Bottles and cans should be removed from any plastic bags before being recycled.
Gable Top Milk Containers, Juice Bottles, Drink Boxes and clean aluminum foil or baking tins can also be placed in the containers marked for bottle and can recycling.
Additional information for recycling at XYZ Apartments: 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Thank you very much for your cooperation!
